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Chapter Representative 
Commitment and Responsibilities
Thank you for your commitment to serve AIA San Diego by participating as an AIA San Diego Chapter Representative.  This is an important function on behalf of the Board and the membership, and it is our intent to be clear on what the expectations are of someone serving in this role.  To that end, please note each of the following:

· You are serving as an agent/representative of the AIA San Diego Board of Directors and, subsequently, the full AIA San Diego membership.  You must exercise sound judgment when making statements and comments in this role.  If your personal opinion is not consistent with an approved AIA San Diego opinion, policy, etc., you are expected to make very clear the difference between your personal opinion and that of AIA San Diego.

· As AIA San Diego’s agent/representative, you are expected to act professionally and courteously at all times.

· Consistent, regular participation at meetings is expected.  If the organization has deemed that an alternate is acceptable, the AIA San Diego Board will designate that person and it will be the responsibility of the primary representative to request the alternate attend when there is a scheduling conflict.

· Communicating what the organization is doing, considering, acting on, etc. to the AIA San Diego membership is a vital part of your service to the organization.  You are expected to regularly report to the membership via the chapter newsletter and website, not less than two times annually.  

· You are expected to be available to the membership to answer specific questions related to the organization in which you are participating.  An AIA San Diego email address will be established for you and this contact information will be listed on the chapter website.

· You may be removed from this role by the AIA San Diego Board of Directors at any time.  And, should you wish to resign or terminate your designation, you may do so at any time in writing to the attention of the Board of Directors. 
------------------------------------------------------------------------------------------------------------------------------

Your name:       

Your firm/company:       

Phone:
     




Email:       



Organization/entity in which you are participating:       
I have read the above information and I understand my role and responsibilities as the AIA San Diego Chapter Representative to the organization/entity named above.

___________________________________________

______________________

Signature








Date
Please return this form to AIA San Diego via mail, fax, or email.
