Solicitation of In-Kind Sponsorship
AIA San Diego

“In-kind sponsorship” is when a company does either of the following:

Type 1:
Offers to provide a product/service of the company to an event, program, etc. in exchange for marketing, publicity, acknowledgement, etc.  The product or service can be offered free of charge or it could be provided at a reduced/discounted cost.  Samples of this type of in-kind sponsorship include:

· A printing or reprographic company providing the printing of posters, tickets or programs for an event free of charge or at a 50% discount.
· A wine company providing wine to an event.

· A lighting company providing lighting services to an event.

Type 2:
Offers to offset any budgeted expense of an event, program, etc. regardless of weather or not it is that company’s own product or service by paying for that expense directly.  The company must donate that item or service directly to the committee without an actual check or cash passing through AIA Staff or committee members.  Samples of this type of in-kind sponsorship include:

· A tile company offering to purchase the wine for an event.

· A geotechnical consultant offering to pick up the cost of transportation or lodging or hospitality for an event speaker, juror, etc.

· A lighting company offering to pay for the catering at the event.

Both of these types of in-kind sponsorship are allowed at AIA San Diego with the following two caveats:

1. Attached is a list of 382 targeted sponsors.  None of these potential sponsors are to be targeted for in-kind sponsorship.  They are off limits.

2. If there is a company that is not listed on the attachment, the event committee may contact that company about in-kind sponsorship.  The following must occur:

a. The in-kind sponsorship must be approved by AIASD staff.

b. A listing of proposed benefits, publicity, etc. must be provided to AIASD staff for review prior to finalizing the in-kind sponsorship agreement.

c. Once the sponsor is committed, the committee must provide AIASD staff with all contact information for that company/sponsor, including POC name, address, phone, email, etc.
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