
AIA SAN DIEGO 
233 “A” Street, Suite 200 

San Diego, CA 92101 
 

CHECK REQUEST 
 
DATE: ________________ REQUESTED BY:  
 
MEMO:  
 
 
 
 
 
 
 
PAYABLE TO:  
 
ADDRESS:  
 
 
 
 
TAX ID:    
 
 
AMOUNT:         DUE BY:  
 
 
ACCOUNT CODE/CATEGORY:  
 
CLASS:  
 

Please attach any support paperwork (receipts, etc.). 
 
APPROVED:                                                 INITIALS:  
 
 
Fax to: 619.232.4542 
 

  

 

 

 

 

 

 

  

n/a 

ASAP 


